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CIRCULAR TO PARENTS-CLASSES KG I to XII (FN & AN) 

 

             Dear Parents, 

Greetings from Shantiniketan Indian School! 

We write to bring to your kind attention to the circular issued (Circular No. (10) of 2026, Serial No. 

1484/2026, dated 26 March 2026)  by the Ministry of Education and Higher Education (MOE&HE), 

State of Qatar, regarding the regulations and provisions governing the payment of school fees by 

parents. As directed by the Ministry, we are sharing this circular with parents to ensure clarity and 

uniformity of procedures. 

In line with the State of Qatar's commitment to ensuring the right to education for all students, and 

to ensure the continuity of students in their education without interruption due to financial 

obligations — while also preserving the right of private schools to collect their due fees and ensure 

the sustainability of educational institutions with the required efficiency and quality — the following 

regulations have been approved: 

1. Payment Schedule 

• School fees must be divided into equal installments, with no fewer than three (3) installments 

per academic year. 

2. Delay Procedures 

• If a parent delays payment of any installment, the school must send a written notification 

requesting payment within thirty (30) days from the date of notification.  

• If payment is not made within this period, a second written warning must be issued, granting 

an additional thirty (30) days.  

3. Documentation Procedures 

• All notifications and correspondence related to fee payments must be properly documented 

and included in the student's file. 

4. Consequences of Continued Non-Payment 

• If the parent continues to default after the second notice, the school has the right to take legal 

action to recover dues, provided that the student is not deprived of their right to education 

during the same academic year. 



• Schools have the right to refuse re-enrollment for the following academic year. 

5.  Clarification Note – Protection of Students' Rights 

• The school must ensure the student's right to education and protect them from any 

embarrassment or academic penalty. Communication regarding fee collection must be 

conducted directly with the parent, without involving the student in any way — such as 

depriving them of exams or preventing them from attending classes. 

6.  Important Instruction – Student Transfer 

• When a student transfers from this school to another educational institution, the school must 

provide the receiving institution with a comprehensive file that includes the student's 

academic performance, behaviour, and financial status. 

We request all parents to kindly take note of the above regulations issued by the Ministry of 

Education and Higher Education. We remain committed to ensuring the best educational 

environment for your child, and we thank you for your continued cooperation and understanding. 

 

Warm regards  

Principal 

 


